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PABOYAS MPOrPAMMA YYEEHOW OUCLUMMNNMUHDI

51.B.0B.05.01 [lokymeHTaunoHHoe obecneveHune B Typmsme
Kod u HaumeHogaHue ducuunnw-lb/ 8 coomeemcmeuu ¢ yqeﬁHbIM rriaHom

1. Koa n HaumeHoBaHMe HanpaBneHna nogrotoBku/cneunansbHocTu: 43.03.02 — «Typusm»

2. NMpodunb noarotroBku/cneymnanusauma: npocpunb « TeXHONOrMn U opraHusauus
TyponepaTopCKuUX U TypareHTCKUX ycryr»

3. KBanudukaumsa BbinyckHUKa: 6akanasp

4. dopma ob6y4yeHMA: 3a04Has

5. Kacdbeapa, oTBevalowas 3a peanusaumio AUCLUUNNUHLI: kKadeapa pekpeaumoHHoN
reorpacoum, CTpaHoBeAEHNs U Typu3ma

6. CoctaButenu nporpammbl: CywkoBa Hatanbsa CepreeBHa, KaHAMAAT 3IKOHOMUYECKNX
HayK, AOLEHT Kadeapbl pekpeaunoHHon reorpadum, cTpaHoBeAeHNA 1 Typusma
(DUO, yyeHass cmeneHb, yyeHoe 38aHue)

7. PekomeHaoBaHa:

PekomeHgoBaHa: HMC cakynbTeTa reorpacum, reosakonornm n Typmama, npoTokos o
pekomeHaaumm Ne8 ot 19.05.2025 .

)
8. YuebHbIn roa: 2026/2027 CemecTtp(bl): _3




9.lenu n 3apgayum y4e6HOM AUCLMNIIUHDI

Llenb ducyunnuHbl NoaroToBUTb OyayLUero cneumnanucta B 06nactu Typuama K ynpasreHuio.
Moka3aTb CBA3b MexXay ABYMsI HEpa3pbIBHO CBA3aHHbIMU 3fIEMEHTAMN MeXaHn3Ma yrnpaBneHus: —
3TO camMu JOKYMEHTbI, BTOPOE — AeNonpon3BOACTBEHHbIV MPOLECC, BKIHYaoLWmin odopmIieHne,
ABWXEHME JOKYMEHTOB, KOHTPOIb UCMOSTHEHUS, MOUCKOBO-CMPABOYHYHO M aHaNUTUYeCKyo paboTy.
B pe3ynbmame u3sydeHusi ducyunnuHbl obydarowutics omKeH

3Hamb!

- OCHOBHble TpeboBaHUSA rocyAapCTBEHHOW CUCTEMbI LOKYMEHTaLMOHHOIo obecneyeHus
yypexneHuu;

- 0COBEHHOCTM OpraHM3aunm Aenonpon3BOACTBa;

- AOKYMEHTOO0O0pOT NpeanpusaTuii U y4pexxaeHun Typuama;

ymMems:

- NOrNYeckmn BbiCTpamBaTb Npoueaypy AOKYMEHTaUMOHHOro obecneveHunsi TYypucTCKoro
npeanpuaTus;

- paspabaTbiBaTb 1 0POPMASATbL JOKYMEHTHI;

- NCMONb30BaTb TEOPETUYECKME 3HAHUSA ANS NPAKTUYECKOro peLleHnst Npodeccmo-HarnbHbIX 3a4ay;
ernademsn:

- MeToZamMun NPOEKTUPOBaAHUS U CO30aHNS LOKYMEHTOB;

- CUCTEMHbIMWN NPeACTaBIEHUAMUN O AOKYMEHTaLUMOHHOM obecneyvyeHnn npeanpuaTuii cdepsi
TYpU3ma;

10. Mecto y4yeOGHOM pucuunnuMHbl B cTpyktype OINOM: B1.B.[0B.05.01 aucuumiuza
JIOKyMEHTallMOHHOE 00ecIieueHue B TypU3Me OTHOCUTCS K BapUaTUBHOM yacTH, (POpMUPYEMOH yyaCTHUKAMHU
o0Opa3oBaTenbHBIX OTHOILIEHHH 6s10Kka b1

11. MnaHupyemble pe3ynbTaTbl 00y4YeHMA No AucuunnuHe/Mmoaysnio (3HaHUA, YMeHUs,
HaBblKWN), COOTHECEHHbIE C NMaHUpPyeMbIiMU pe3yfibTaTaMU OCBOEHUA obpa3oBaTesibHOU

nporpamMmmbl (KOMneTeHuMHMM) n UHANKaTopaMun NX 4OCTUNXKEeHUA .

Kog HaseaHue Koga(bl) MugukaTop(bl) lMnaHMpyeMble pe3ynbTaTbl 00y4eHUs
KOMMEeTEHL MU
MKB-1 CnocobeH MKB-1.1. YmeeT npoBoguTb | 3HaTh:
oLueHnBaTb MKB-1.2. | oueHky - TEOPETUYECKNE OCHOBbI OLIEHKU
3(PPEKTUBHOCTD MKB-1.3. | adbpekTBHOCTM 3P HEKTUBHOCTN YNPaBNEHYECKUX PELLEHWN;
ynpaBreH4YeCcKmx ynpaBrieH4YeckMx | - OCHOBbI peanu3auum NporpaMMHo-LEeNeBoro
peLLeHni no peLueHnn no nogxopaa.
BbIBOpY cTpaTernyeckum YMeThb:
KOHLLenumu, HanpaBneHusim - NPOBOAUTL HA MPaKTUKE OLEHKY
paspaboTke " OeATernbHOCTU 3(pPEKTUBHOCTIN ynpaBneHYeCckux peLLueHun;
nnada npeanpusTuii - NNaHMpoBaTb MEPONPUATUS NO peanusauum
peanusaumm cdepbl Typnsama cTpaTerMm Ha OCHOBE MPOrpamMmMHO-LENEBOro
cTparerum Ymeet nogxopna.
pa3BUTUS ¢popmupoBaTtb Bnaperts:
npeanpusaTUn nnaH - HaBblKaMW OLIEHKN S(bcbevKTVIBHOCTI/I
Cd)epH Typm3Ma peaﬂM3aLlMV| ynpaBnqueCKMX peLIJeHVIVI; .
cTparternu - HaBblKaMu NIaHMPOBaHUA MepPONPUATUIA NO
TYPUCTCKOro peanunsaumnmn ctpaTermm Ha ocHoBe
NpeanpusiTUs ¢ NporpamMmmHo-LIeNeBOro noaxoaa.
MCMonb3oBaHEM
nporpamMmmHo-
LeneBsoro
nogxona
YyacTtByeT B
paspaboTke
TEKYLLMX U1
NepcneKkTUBHbIX
nnaHoB
peanusauum




TYPUCTCKUX
NpPOAOYKTOB,
N3y4yeHnem
obcnyxmBaembIx
HanpaBneHUn n
obbemoB
oKasblBae-Mblx
YCNyr.

12. O6bemM gucUMNNUHbI B 3a4eTHbIX eaMHULAax/yac.(s coomsemcmsuu ¢ y4ebHbIM naHoM) —
4 3EQ1 / Bcero 144 ak.4. n3 HMX 52 ak.4 — nekumm, 26 ak.4. — nabopartopHas pabora, 26ak.4. —
camocTodaTenbHasa paboTa, 56 ak.4. — KOHTporsb 36 ak.u..

PopmMa NPOMEXYTOYHON aTTEeCTaLMM sk3ameH

13. TpyAOeMKOCTb No Bugam y4e6Hon paboThbl

TpyaoemKocTb

Buza yuebHoit paboTbl Bcero o cemectpam

Ne cemecTp Ne cemecTpa
AyaWUTOPHbIE 3aHATUSA 20 3 - -
nekuunu 10 3 - R
B TOM Yucre: npakTnyeckme 10 3 - -
nabopaTtopHble - 3 - -
CamoctosaTensHas pabota 120 3 - -

B TOM 4mcne: Kypcosas pabota (NpoekT) 3 - -
dopma NpoMeEXYTOYHOM aTTecTaumm 4 3 - -
(aKk3ameH.)

Utoro: 144 3 - -
13.1. CopepxaHue QUCLUUNIUHbI
n/n Peannsauus

pasgena

HaumeHoBaHne pasgena ANCUMnInHbI C

CopepxaHve pasgena aMcunnimHbl

ANCUUNNNHBI NOMOLLbIO
OHITanH-Kypca,
OYMK *

1. Jlekuum https://fedu.vs
u.ru/courselvi
ew.php?id=14
507

1.1 WNcTopus n cogepxaHue CopepxaHve W OCHOBHble 3ajayn COBPEMEHHOIO
AOKyMeHToobopoTa OOKYMEHTaLMOHHOTO obecneyeHus. WNcTtopus
HokymeHTO060poTa B PP. HOopMaTuBHbIE JOKYMEHTHI
1.2 Cunctema gokymeHTauum PacnopsigntenbHas,  cnpaBo4YHO-MHOPMaLMOHHAS,
OpraHn3auMoHHas JOKYMeHTauusl.
1.3 KOpuguyeckne acnekTbl HoroBop TypaerHT — TypucT. JoroBop TyponepaTop-
[OTOBOPHbLIX OTHOLLEHWI TypareHT. ®uHaHcoBble rapaHTum. >Kanoobsl.
Mexay ydacTHMKaMu
TYPUCTCKOIO pbiHKa
14 OpraHusauums genosoro Henosas KoppecnoHaeHUus, WHPOPMaLMOHHO-
AOKyMeHTo0bopoTa crnpaBoYHas JOKYMEHTaums, XpaHeHue.
2. NpakTn4yeckne 3aHATUA https://edu.vs

u.ru/mod/assi
gn/view.php?i
d=524852



https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507

2.1 WcTopus v cooepaHue CopepxaHne UM OCHOBHble 3aJadyyl COBPEMEHHOrO

AOKyMeHToo6opoTa AOKYMEHTaLMOHHOTO obecneyeHus. WNcTopus
JokymeHTo000poTa B P®. HopmaTnBHbIE OOKYMEHTHI
2.2 Cuctema gokymeHTauum PacnopsigntenbHas,,  cnpaBoO4YHO-MHOPMaLMOHHaS,
OpraHnsaumoHHas OKyMeHTauus.
2.3 KOpugunyeckme acnekTbl Horoeop TypaerHT — Typuct. Jorosop TyponepaTop-
OOrOBOPHbIX OTHOLLEHUI TypareHT. ®uHaHcoBble rapaHTuun. XKanobsbl.

MeXay y4acTHUKamu
TYPUCTCKOrO pblHKa

24 OpraHusaums [enoBsoro Henosas KoppecrnoHaeHuus, WMHOpMaLIMOHHO-
AOKyMeHToobopoTa CcnpaBoYHas JOKYMEHTaUUs, XpaHeHme.

13.2. Tembl (pasgenbl) AUCUUNIUHBI U BUAbI 3aHATUN

Bugpl 3aHATUIM (KONTMYECTBO YacoB)
Ne HavmeHoBaHue Tembl oYy ———
n/n (pasgena) gucumnnuHel | Jlekumu MpakTuyeckme | JlabopaTopHblie pa6ota Bcero
1.1 | Uctopusa n cogepxaHue 9 i 9 20 38
AOKyMeHTOo0obopoTa
1.2 | Cuctema goKymeHTauum 2 - 2 4 8
1.3 | KOpnguyeckme acnekThbl
OOrOBOPHbIX OTHOLLEHUI 7 i 7 14 8
MeXay y4acTHMKaMu
TYPUCTCKOIO pblHKa
1.4 | OpraHusaumsi 4eNoBoro 8 i 8 18 38
AOKyMeHTo0obopoTa
Wtoro: 26 - 26 56 108

14. MeTogu4yeckue yKkasaHus Ans o6y4aroLwmxcs N0 0OCBOEHUI0O AUCLUNIINHDI

MeTogunyeckue pekoMmeHOauMmn CTyaeHTam no M3y4YeHuro ANCLUUNITUHBbI «ﬂ,OKyMeHTaLI,I/IOHHoe
obecrneyeHune B Typnsme»

MeToaunyeckue ykazaHusi 00y4aroLMMCsi NpyU NOAFOTOBKE K NeKLUsM

B npouecce nsyvyeHua gaHHOM OMCUMNIIMHBLI PEKOMEHAYETCH NPUaepXuBaThbCa CrieAytoLwen nocrnefosaTensHoCTH
AencTBuin. Ha nepBoMm aTane B COOTBETCTBUM CO CTPYKTYpPOM Kypca Heobxooumo m3yuutb Ga3oBble y4ebOHUKM,
KOTOpble PEKOMEHAYIOTCS KaK OCHOBHbIE WCTOYHUKWU nuTepaTtypbl. Ha BTOpoM — 0603HaunTb 6a3oBble NOHATUS U
onpeaeneHnst (BO3MOXHO COCTaBUTb KOHCMEKT) M3 Ha3BaHMsA TeM, NPUBECTU pasHble TOYKN 3PEHUS, BbIBECTU CBOE
npeanoyTUTEnsHoe  ornpepeneHve. PekomeHayeTca  mMcnonb3oBaTb  OOMOMHUTENbHYIO — nuTepatypy  u3
pPEKOMEHZI0BaHHOrO Crnncka, a TaKKe NepeBOdHYI0 IMTepaTypy M3 akTyanbHbIX HaydHbIX WCTOYHMKOB. Ha
cregywoweMm 3atane HeobxoaMMo 0003HaAYMTb MPAaKTUYECKYID 3HAYMMOCTb AaHHOW Tembl. [ns 4ero um3yuntb
CTaTUCTUYEeCKNe AaHHble, KOHKpPeTHble NpMMepbl U3 pervoHarnbHOW npakTukn. PekomeHaoyeTcs obpawartbes K
odmumansHoN, ornepaTuBHOM MHPOpPMaLMK, NONL30BaTLCH BanuaHLIMN U NPOBEPEHHBLIMKU AaHHBIMWU. B pesynbTaTte
nonyyYyeHus MHgopMaLun, OCBOEHWUS 3HaAHWA CTYAEHT OOMKEeH COPMMPOBATL CBOK TOYKY 3PEHUS Ha AaHHYHO
Temy, cdopmynupoBaTb npobrnemaTtuky, cBOOOAHO OTBeYaTb Ha BOMPOCbI HA MPAKTUYECKUX 3aHATUSAX,
y4acTBOBaTb B [AUCKYCCUSX, YMETb BblAenATb rNaBHble NPOOMeMbl, NOrMYecKn MbICIUTb ANA UX PeLUeHus,
rPamMoTHO U apryMeHTMPOBAHHO M3raraTb CBOK TOYKY 3pEeHUS.

MeToaunyeckune YKasaHusA 06yqa|ou.wlmc;| npu noaroToBkKe K NpakTu4eCKUM 3aHATUAM

C uernbio NyyWwero ycBoeHns matepuana no aucumniuHe «[JOKyMeHTaunoHHoe obecneyeHune B TYpU3mMe»
NCMNOMb3YTCS KOMMMEKT 3a4aHuin, BONPOCOB, CNNCOK TeM. B npouecce nsydeHms gaHHON QUCUUMIMHLI CTyAeHTam
npeanaraeTcs COCTaBUTbL MporpaMMy W nraH (OUHAHCOBOro aHanusa Ana npeanpuatus cdepbl Typusma wm
rocTenpumMMcTBa, a TakKe NoAroToBUTL BbICTYMMEHUE.,

B npouecce usyyeHus AnCUUNNUHBI «D,OKyMGHTaLI,VIOHHoe obecneyeHne B TYPU3ME» noarotoska
CTYOEHTOB K CEMUHAPCKMM 3aHATUAM OpraHu3oBaHa C UCMOMb30BaHUEM HayYHOW U NEepUOaMYECKON nuTepaTypbl,
pecypcoB ceTu Internet, pecypcoB 30HanbHOW, 3NEKTPOHHON Gubnunotekn BIY, a Takke pecypCoB 3MEKTPOHHOMO
Kypca OucumnnuHbl, pasmelleHHoro B Moodle.




Ha npakTtuyeckom saHsaTum no gucumnnude «JOKyMeHTaunmoHHoe obecrneveHne B Typu3mMe» Heobxoammo
yMeHue BbICTynaTtb C AOKNagoMm, genaTtb pacyeTbl, coobLieHus, npeseHTauun, ymeHue BKouvaTbes B Geceny,
ANCKYyCCUIO, OTBeYyaTb Ha MNocTaBNeHHble BOMPOCHI, pellaTb NpeanoXeHHble npenofjasaTenemM TecThl,
KOHTPObHbIE U MPOBEPOYHbIE PaboTbl.

15. lMepeyeHb OCHOBHOMW WU [OOMNOJSIHUTENILHOW nUTEpaTypbl, PECYpPCOB WHTEpPHeET,

Heob6XoaUMbIX O OCBOEHUS AUCUMUNIIUHBI (Crucok numepamypbl 0GhOPMISIEMCS 8 COOmM8emcmeuu
¢ mpebosarusimu TOCT u ucrionb3yemcsi obuw,asi CK8o3Hasi Hymepauyus 015 ecex 8ud08 UCMOYHUKOS)
a) OCHOBHag nuTeparypa:

Ne n/n N CTOYHMK

[okymeHTaunoHHoe obecneveHne ynpaBneHms : y4ebHUK Ans cTy-4eHTOB BY30B,
obyyalolmxcss No  HanpaeneHnsMm  «OKOHOMMKa» U «MeHemX-MeHTy,
1 cneumnanbHocTaM  «MHopmaTtuka» n  «[JokymeHTOBEegeHWE U OOKYMEH-
TaumoHHoe obecneyveHney, «ABTomaTtmsauunsa n ynpasnexHmey / [A.C. Npnunadepr
n gp.] - M.: OHUTN-OAHA, 2012 — 391 c.

[okymeHTaunoHHoe obecneyveHmne yrnpasneHus : yd4ebHK Ang CTyd. yupexaeHumn
2 cpen. npod. obpasosaHua / nog pea. A.B. MNuweHko. — M.: N3ga-TenbCcknin LeHTp
«Akagemusa», 2012 — 176¢.

CywkoBa H. OcHoOBbI JOKyMEHTaUNOHHOro obecneveHns ynpaBrneHus Ty-

3 pucTtnyeckom komnaHuen. YyebHoe nocobue / H.C. CywwkoBa. — BopoHex:
Keapta, 2018. — 164 c., un.

0) gononHuTenbHasa nutepartypa:
Ne
n/n

NcToYHUK

[okyMmeHTaunoHHoe obecneyeHne ynpaBneHus : y4ebHuK ans cTya.

4 yupexaeHumn cpea. npocp. obpasoBaHus / J1. A. PymbiHUHA. — M. :
Nspatenbcknn LeHTp «Akagemunsa», 2008. — 224 c.

TpeboBaHus k ogpopmneHuto gokymeHToB rno NOCT P 6.30-2003
«YHUUUMPOBAHHbLIE CUCTEMbI JOKYMEHTaLUMW. YHUULUMPOBAHHAA cuctemMa
OpraHM3auUnoHHO-pacnopsanTeNbHON AOKyMeHTaumn. TpeboBaHusa K opopmne-
HUIO JOKYMEHTOBY.

depnepanbHbIv 3akoH 0T 24.11.1996 Ne 132-903 «O6 ocHoBax Ty-pUCTCKOWN

6 aeatenbHocTu B Poccuinckon degepaumny» (B ped. denep. 3akoHa ot
05.02.2007 Ne 12-03).

B) MH(POPMALMOHHbIE 3NEKTPOHHO-06pa3oBaTenbHble pecypchl (oduumanbHble pecypcbl MUHTEPHET)*:
Ne n/n Pecypc
OdmumansHbin canT ®egepansHOro areHTcTBa no Typusmy. - URL:

7 i : .
https://www.russiatourism.ru/

8 OdmumansHbI cauT MuHucTepcTBa akoHOMUYeckoro pa3sutusa PO. - URL:
https://www.economy.gov.ru/

9 BcemupHas typuctckasa opraHusaumng (UNWTO) - URL: www.unwto.org

10 BceMupHbIn coBeT no Typuamy u nytewecteuam (WTTC) - URL:  www.wttc.org

11 KomnbloTepHas cnpaBoyHas npasoBad cuctema "KoHcynbTaHT nntoc" - URL:
http://www.consultant.ru/

12 OneKTpOoHHbIN kaTanor HayyHon 6ubnuoTtekn BopoHexcKkoro rocyaapcTBEHHOro YyH1MBepcuTeTa.

— (http//www.lib.vsu.ru/).



https://www.russiatourism.ru/
https://www.economy.gov.ru/
http://www.unwto.org/
http://www.wttc.org/
http://www.consultant.ru/
http://www.lib.vsu.ru/)

*

BHauane ykasbiBaotca OBC, ¢ koTtopbiMM wumetoTcs goroBopa y BIY, 3arteM OTKpbITble 3MEKTPOHHO-
obpasoBaTeribHble pecypchbl, OHNamH-Kypcbl, YMK

16. MNepeyeHb y4eOHO-MeTOAMYECKOro obecrnevyeHUs ANsi CaMOCTOATENIbHOW paboTbl
(y4ebHo-memoduyeckue pekomeHdayuu, rocobus, 3adaqyHuKku, Memodou4dyecKue ykKa3aHusi MO 8bIMOSTHEHUIO
npakmu4eckux (KOHMPOsbHbIX), Kypcoebix pabom u dp.)

MeToaunyeckue YKa3aHunsa oquarou.wlmcn AnA opraHn3auyuum camocTosiTeNIbHOMN paGOTbI

Ons yrnyGneHusi, paclwimpeHust U [eTanuM3npoBaHMs MONYYEHHbIX 3HAHWW CTygeHTamM OTBOASATCS Yacbl Ha
camocTosTenbHyt0 paboTy. CamocTtosTenbHass paboTa npegnonaraetr 6Gonee rnybokoe ocBoeHWe YyyebHoM
nporpammbl. OHa hopMUpPYeT HaBblkM UCCNeAoBaTENbCKON paboTbl U OPUEHTUPYET CTYOAEHTOB Ha BbIPabOTKY
YMEHWI NPUMEHSTb TEOPETUYECKNE HABbLIKM Ha NMPaKTUKe.

CamocTosTenbHyo paboTy Hanbonee aEKTMBHO NIAHOMEPHO OCYLLIECTBMSATbL BECb CEMECTp, NpedycmaTpuBas
npyu 3TOM perynapHoe NoBTOpPEHWEe MPOMAEHHOro mMatepuana. OTo MoXeT OblTb KOHCNeKkTMpoBaHue u paboTta ¢
KHUroN, OOKYMEHTaMu, NepBOUCTOMHUKaMu; gopaboTka u odopMreHue 3anucen no MeKLMOHHOMY martepuany;
kKabuHeTHble uccrnegoBaHug, npopabotka matepmana no ydyebHukam, yd4ebHbIM NocobusiM U Apyrum UCTOMHUKaMu
uHpopmaumm un pgp. CamoctosTenbHas paboTa CTygeHTOB npegrnonaraeT CamMOCTOATENbHYK MOArOTOBKY K
3aHATUAM (M3y4eHMEe NEKUMOHHOro Martepuarna, YTeHMe peKoMeHAyemMOn NnuTepaTtypbl, MOArOTOBKA OTBETOB Ha
TECTOBble 3adaHusl, pelleHMe 3ajad, aHanuM3 [enoBbiX CUTyauuin, MOAroToBKa pedpeparta, NOArOTOBKa
BbICTYMNMNEHMS C Npe3eHTaumnel No OCHOBHbLIM NPOGIEMHbIM BOMPOCaM U3y4aemMon ANCLUMNIUHBI).

Ne n/n McTOYHUK
Bapnoy [x.,Mennep K. )Kanoba kak nogapok. ObpaTHas cBs3b C KNMMEHTOM —
1 WHCTPYMEHT MapkeTUHrosown ctpateruun / bapnoy xaHenn, Mennep Knayc: nep. ¢

aHrn.- 3A0 «Onumn-busnecy, 2010. — 272 c.

MocTtaHoeneHue lNpaButenscTBa Poccuiickon ®egepaumm ot 18.07.2007 Ne 452 «O6
yTBEPXKAEHUK MNpaBnn okasaHus ycnyr No peanunsa-umm TyPUCTCKOro NPoayKTa.

3 Hay4Has anektpoHHas 6ubnuoteka elibrary (http://elibrary.ru)

17. OGOpasoBaTesfibHble TEXHONIOrMKU, UCNONb3yeMble nNpu peanusauum y4eOHOMU
OUCLUMNNUHBLI, BKMOYaa [AUCTaHUMOHHbIe obpa3oBaTesfibHble TexHonorum (OOT),
3neKkTpoHHoe oby4yeHue (J0), cmewaHHOe O06y4eHue):

B pamkax peanusaumu yyeBHom aucumnnuHbl  «[JOKyMEHTauuoHHoe obecneyeHne B Typu3Me»
NPeaycMOTPEHbl  PasfMYHbIX TUMbl NEKUMin  (BBOAHble, OG30pHbLIE), CeMWHapckue 3aHATUs (npobremHble,
OVUCKYCCUOHHbIE). [pegycMOTpeHO MpUMEHEHME AUCTaHUMOHHBLIX 00pasoBaTenbHbIX TEXHONOMMii B YacTu
OCBOEHUS NEKUMOHHOro MaTepuana, B TOM 4ucrne YrnybrneHHoro, a Takke NpoBedeHUs TeKylen atTectauuu,
camocCTOsATENbHONM paboThbl MO AUCUMMNIIVHE UMW OTAENbHBIM ee pasgenam u T.4.

18. MaTepMaano-TeXHquCKoe obecneyeHne AUCLUNIUHLI:

YyebHasn ayautopus | Ons npoBeAeHWst 3aHATUIN NEKLMOHHOIO CraHpapTHoe obopyanoBaHue (y4ebHast mebenb ans
TMNa, 3aHATUI CEMMHAPCKOro Tuna obyyatouxcs, pabodee MecTo npenogasaTtens, OCKa)
(nabopaTopHbIX N(UNKU) NPaKTUYECKNX), CneumanbHoe obopyaoBaHue: MHTepakTuBHasi gocka/TB,
rpynnoBbIX U UHANBUOYATbHbIX npoekTop, NpodeccrMoHanbHoe NPorpaMMHoe
KOHCYNbTaLWUN, TEKYLLIEro KOHTPOMs U1 obecneyeHne anst AEMOHCTpaUMM CTyAeHTam

MPOMEXYTOHHOW aTTecTauum, KypcoBoro
NPOEKTUPOBaHUSA (BbINOSTHEHMSI KYPCOBbIX
paboT), NpoBeAeHNst NPaKTUK

[NomelleHune ans [NomeLlleHne aAns camocToATeNnbHOM KoMnbloTepHbIN Knacc ¢ KoMmnbloTepammn n/mnm
CaMOCTOSITENbHOW paboTbl obyvatoLmxcsi HOYTOYyKaMu C NoaKMYeHNeM K MHPOPMAaLIMOHHO-
paboThl TENEKOMMYHMKALIMOHHOW ceTn «MIHTepHeT», NakeToM

Microsoft Office, 4OCTYyNOM B 3NEKTPOHHYO
nHOpMaLUMoHHO-0bpasoBaTenbHyto cpeay BIY, Moodle
KomnbtoTephbl, HOYTOYKU C NOAKTYEHMEM K
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTn
«MHTEepHEeT», JOCTYNOM B 3MEKTPOHHY MHAPOPMALMOHHO-
obpasoBaTenbHyto cpeany BI'Y, Moodle, Elibrary, Znanium
W T.0., YCTAaHOBINEHHBIM U UCMPaBHbLIM CrieumanbHbIM




nporpamMmmMHbIM obecneyeHnem

19. OueHo4HbIe cpeacTBa ANs NpoBeAeHNA TEeKYLEeNn U NPOMEXYTOYHON aTTecTauum

Mopsiaok oLeHKM ocBoeHMs obyyarowmmmncs y4ebHoro matepuana onpegensieTcs
coAepXaHneM crieQyloLmnx pasaenos AUCLMNIUHBIL

HanmeHoBaHve UHamnkaTtop(bl)
rrl\}gn pasgena ancuunnuHebl KO'VV'I';?;?H OOCTUXKEeHUsA OueHouHble cpeacTBa
(mogyns) 4 KoMneTeHumn
Uctopusa u cogepxxaHue | MKB-1 MKB-1.2 Bonpockl Ans camMOKOHTPONsA M AWCKYCCUU MO
L [oKyMeHToo6opoTa MKB-1.3 pasgeny 20.1.1
Cuctema gokymeHTauum | MNKB-1 MKB-1.1 Bonpochkl Ansi CaMOKOHTPOMSA U AUCKYCCUU NO
pasgeny 20.1.1
2. .
KOpuanyeckue acnekrbl MKB-1 MKB-1.2 Bonpockl 4ns camoKOHTPOMsS 1 ANCKYCCUK Mo
3 | AOrOBOPHBIX OTHOLLIEHUI pasgeny 20.1.1
MeXxay ydacTHUKamm
TYPUCTCKOTO pblHKa
Opranusauuns genosoro | MNKB-1 MKB-1.1 Bonpochkl 4ns camoKOHTPOMS 1 ANCKYCCUK Mo
4 | Boxymentoo6opota MKB-1.3 paspeny 20.1.1
MepeyeHb Tem Ons pedpepaTtoB, OOKNAA0B U
. npeseHtaumn, rnoccapuni 20.1.2.6, 20.1.2.7,
TekyLiasa aTTectaumsi, 4OMYCK K NPOMEXYTOYHOM aTTecTauum
20.1.2.8,20.2.2
MpomexyTodHasa aTTecTaums
MepeyeHb BONPOCOB K 3K3aMeHy
dopma KOHTPONS —aK3aMeH 202.1

20 TwnoBble OLEHO4YHbIe cpeAcTBa M MeTOAMYECKUMe MaTepuanbl, onpeaensiowue
npoueaypbl OUeHUBaHUsA

20.1 TeKywWwMn KOHTPOSb yCNeBaeMocCTun

KoHTponb ycneBaemocTu No AUCUUMNIIMHE OCYLLECTBNAETCS C MOMOLLbIO CreayoLWmX OLEHOYHbIX
cpeacTs:
Bonpocbl 4ns caMmoKOHTpOrsA No pasgeny
MpakTnKo-OpMeHTUPOBaHHbIE 3aaaHus,
Pedepar.

MepeyeHb 3adaHul, mem peghepamos, mem ripe3eHmauuli, Kypcosbix, dok1ados,
nabopamopHbix pabom mpebosaHusi K npedcmasneHuto nopmaonuo

OnucaHune TexHonornu npoBeneHus
OueHka 3HaHuN, ymeHwﬁ M HaBbIKOB, XapakTtepuayrouiaa aTanbl CbOpMI/IpOBaHI/IS'-I KOMNEeTEHUMI B pamMKax n3y4yeHua
OncumMniinHbl OCyLLECTBIIAETCA B Xo4e TeKyLLI,eVI n ﬂpOMG)KyTO‘-IHOVI aTtTecTauunn.




Tekywiass atTectaumMsi NMPOBOAUTCA B COOTBETCTBUM C [lonoxeHnem O Tekywlen atrectaumy obydarowmxcsa no
nporpaMmamM Bbicliero obpasoBaHus BOpOHEXCKOro rocyaapCTBEHHOTO yHMBepcuTeTa. Tekyllas atrectaums
npoBoaMTca B (OpMax: YCTHOro omnpoca (MHOMBMOyanbHbIM oOnpoc, ¢poHTanbHasa 6Geceda, rpynnosoe
B3aMMOJENCTBME, B3aMMooLleHMBaHMe). KpuTepum oOUeHMBaHWUS MpakTUYeCKUX 3aJaHuin B XOAe TeKyLlero
KOHTPOIS NpUBEAEHbI HUXE.

TpeboBaHMA K BbINOIHEHNIO 3a4aHUN (MNK LWKaNbl U KPUTEPUU OLLEHMBaHUA)
Ons oueHuBaHus pe3ynbTaToB 0Oy4eHUss B Mpouecce TeKyllero KOHTPOSs YCNeBaeMOCTUM WCMOMb3YHTCA
cnegywuwme nokasatenu n. 19: 3HaHme y4yebHOro martepuana W BRageHWe MOHATUWHBIM annapaTtoMm Wu
TEOPETUYECKMMIN OCHOBaMM AWNCUMNIUHBI, YMEHME CBA3bIBATb TEOPMIO C MPaKTUKOW; YMEHWe WIMCTpUpoBaTh
OTBET NpuMepamu, akTamu, AaHHLIMU Hay4YHbIX MCCNEeAOoBaHWN, NpuMepamMn 1 HabnigeHmsamMmu n3 cobcTBeHHON
y4yebHOoN, NpOM3BOACTBEHHOM NPaKTUK U NpodecCnoHanbHoM 4eaTeNbHOCTY.

OueHka oTBeTa OCHOBaHa Ha CriefyloLnX KpUTepusx:

- 3HaHWEe TeopeTUYECKNX OCHOB KypcCa;

- BNageHve npogeccuoHanbHON TepPMUHOSOTNeN;

- YMEHWe UNNICTpUpoBaTb OTBET Mpumepamu, akTamu, AaHHbIMU Hay4HbIX MCCMNeaoBaHUN, NpuMepaMu u
HabnogeHnaMun n3 cobcTBeHHoON y4ebHON, NPOM3BOACTBEHHONM NPAKTUK U NpodeCcCuoHansHon AeAaTensHOCTU.

MpuHaTo
CTyoeHTOM BbINOMIHEHO BEPHO He MeHee 85% MpaKTUYecKoro 3afaHusl B XOAE TEeKyLLero

koHTponsa. CTyaeHT BrageeT nNpodecCcuoHanbHON TEPMUHONOINEN, AEMOHCTPUPYET 3HaHWEe
ancumnnuiel. OTBETMB Ha CBOW BOMPOC, YMENO BeAET OUCKYCCUIO B CBOEW MUMKpOrpymnne,
OOMONHSAEeT U, ecnu 9T0 Heobxoaumo, KOppPeKTUpyeT OTBETbl ApPYrMX CTYOEeHTOB.
[deMoHCcTpupyeT ymMeHne nnncTpupoBaTb OTBET NnpuMmepamu, haktamu, JaHHbBIMU HayYHbIX
nccrnegoBaHun, npumepamm n HabnwogeHmammn n3 cobcTBeHHoON y4yebHon, NPoM3BOACTBEHHOW
NpakTUK 1 NpodeCcrMoHanbHON AeATENbHOCTH.

HE NMPUHATO

B xoage BbINOMHEHUSI NPaKTU4ECKOro 3agaHus TeKylero KOHTPONSA CTYAEHTOM BbIMOSIHEHO
meHee 85% 3apgaHuda. CTyOeHT He MOHMMaeT CYyTU NPEeAnOoXEeHHOro Bonpoca, MexaHU4ecku
MOBTOPSIET TEKCT U3YYEHHbIX MaTepuanos, HE MPUHUMAET y4acTus B rpynnoBOV AMCKYCCUM,
He MOXeT [ONoMHUTL WMAM WCMpaBuTb OTBETbl ApyrMx cTyaeHToB. He Bnageet
npodeccnoHanbHON TEPMWHOMOTMEN, NOAMEHSIET OAHW NoHATUS Apyrumu. He cnocobeH
OEMOHCTPUpOBaTb YMEeHMe WMMCTpupoBaTb OTBET npumepamu, aktamu, AaHHbIMU
Hay4HbIX WCcnegoBaHuWi, npuMepamum W HabnwaeHusMn K3 CcoBCTBEHHOW y4debHon,
NMPOWM3BOACTBEHHOW NPAKTMK U nNpodheccuoHanbHon AeaTenbHoCTU. He ymeeT nonb3oBaTbCsA
pekoMeHAauusMnM o  OdopMMeHNo MpakTuyeckux 3agaHun. He noHumaeT cytn
obsasaTenbHbix TpeboBaHW MO OQOpPMMEeHN0 3adaHuiA Tekyllero KoHTpons. He ymeer
Nonb30BaTbCA dNeMeHTapHbIMU chopmynamu Ans BegeHusi 6a3oBbix pacyeToB (YCTHbIV cyeT
N C NPYMEHEHNEM 3MEKTPOHHBIX BbIYNCIIUTENBHBIX MaLUMH)

20.1.1 Bonpochbl Ansa CaMOKOHTPONA:

1. Kak Bbl oueHnBaeTe BaXHOCTb JOKYyMEHTOO60pOoTa B TYPUCTUYECKOM KOMNAHUN?

2. Kakum HOpMaTMBHbIM [OKYMEHTOM pPErfameHTUPYIOTCS OCHOBHblE TEpMUHbl B obrnacTtu
gernonponseoacTea?

3. Yto BkntovaeT B cebs NOHATUE «AOKYMEHT»?
4. Kakune s13blk1 1 cnocobbl AOKYMEHTMPOBAHWS Bbl 3HAeTe?
5. HasoBute coBpeMeHHble BUbl HOcuTenen nHdopmaumn.

6. Kakum 3akoHOM YycCTaHaBNMBAETCS MPaBOBOW PEXMM CO34aHUSl, XPaHEHUSI U UCMONb30BaHMS
NHOPMaLIMOHHbIX pecypcoB?

7. Yem oTnunyaeTcs LOKYMEHT SIMYHOIO NPOUCXOXAEHUS OT OpMUManbHOro AoKyMeHTa?

8. Uto obycrnoBnmBaeT IopuanMYECKYHO CuUny ourumanbHOro JOKyMeHTa

9. OxapakTepusyinTe OCHOBHbIE 3Tarbl pa3BUTUS AenonpoussoacTea B PP,

10. Ha3oBUTE OCHOBHbIE OTNNYNTENBHbLIE 0COOEHHOCTU NPUKA3HOro AENONpPon3BOACTBa.



11. CtaHgapTmsaums n yHudukauma cuctemol JOY
12. OxapakTtepusyinTe coaepXxaHue n CTpyKTypy 4OroBopa.

20.1.2 MNpaKTUKO-OpueHTUpPOBaHHbIe 3aAaHNA
20.1.2.1 AHann3 KOHbIHKTYPbI TYpPpbIHKa

HOJ'Ib3y9-|Cb Hay4HbIMU CTAaTbAMWU, OTKPbITbIMU NCTOYHUKAMKN CETU MHTepHeT n cantamm I'IpOd)VIJ'IbeIX OpFaHVISaLlVIVI,
O3HaKOMbTECb C KOH'bI'OHKTyPOIZ OTEe4YeCTBEHHOIO TyppblIHKA, oxapaKTepmayVlTe 0cobeHHOCTH cnpoca un
npennoxeHud, HOCTpOVITe NMPOrHO3 nX NSAMEHEHMUHA.

20.1.2.2 AHanu3 cTaTUCTM4YeCKOn MHopmaLmm o pa3BUTUU TypUsma

Monb3ysicb HAay4YHbIMW CTATbsIMU, OTKPBITEIMU UCTOYHUKAMKU CeTU VIHTEPHET 1 odmumanbHbIMK CTaTUCTUYECKUMI
pecypcamu NpoBeanTe aHanMTUKy Ce30HHbIX konebaHuii ans pbiHka TypGusHeca. [MNocTpoiiTe NporHo3 Ha
criegyrowuii neproa, yYnTbiBasi USMEHEHUE BHELLHUX U BHYTPEHHUX (DaKTOPOB.

20.1.2.3 Pa3paboTka MHBECTULMOHHOMN CTpaTernm

[ante opraHn3aLMOHHO-3KOHOMUYECKYIO XapakTepUCTUKy Noboro TypnpeanpusaTus, paspabotante crpareruio m
nporpaMmmy ee pasBuTUsl.

20.1.2.4 Pecpepart

Pedepat BbinonHseTcsa B cooTBeTcTBUM ¢ OBLLMMM pekoMeHaaLMaMmn Mo 0pOpMITEHNIO, KYPCOBBIX 1 BbIMYCKHbIX
KBanmdukaumoHHbIx paboT, a Tarke FOCT P 7.0.100-2018 bubnuorpadumyeckasa 3anuck. bubnuorpaduyeckoe
onucaHue. HerpamoTHO ohopMIneHHble paboTbl HE MOTyT ObiTb MPEACTAaBMEHbI K OLIEHKE.

20.1.2.5 NepeyeHb Tem ans pecpeparToB, AOKNAQOB U Npe3eHTauun:

1. OTnnumnTenbHbIE OCOBEHHOCTU KOMMEXCKOro Aenonpon3BoacTaa.
2. OTnnynTenbHble 0COBEHHOCTN MUHUCTEPCKOro AENONPOM3BOACTBA.
3.0TnnunTenbHble 0cO6EHHOCTM COBETCKOro Aefonpon3BoAcCcTBa.

4. OcobeHHOCTN UCTOPUYECKOrO AOKYMEHTa (Ha BbIbOp CTyAeHTa).

5. CoctaB HopmaTuBHO-MeTOoAnYeckon 6asbl JOY.
6 . [Ansa kaknx uenen ucnonb3sytotcs ObLepoccuimckne kKnaccugukaTopbl JOKYMeHTaumm?

7. NmeeT nu npaso ompma BECTU TYPUCTCKYHO AeATENbHOCTL B crydae oTytcteua OKB3[
79.1?

20.2 NMpomexyToyHasa aTrectauus

MpomexyToyHasa aTTectaums nNo AUCUUNMMHE OCYLLECTBNASETCHA C MOMOLLBLIO CNEeAYOLLNX
OLIEHOYHbIX CPEACTB:
CobecegoBaHue no 6unetam K ak3ameHy

MepeveHb 3adaHull, mem peghepamos, mem rpes3eHmauuli, Kypcosbix, dokrados, mpebosaHusi K
rnpedcmassieHuro nopmabosiuo, 80NPOCO8 K dK3aMeHy (3ademy) u nopssdok hopmuposaHus KUM

OnucaHune TexHonornu npoBeneHunsA

MpomexyToyHas aTTecTaumsi NPOBOAUTCHA B COOTBETCTBUM C [OMOXKeHWem O MPOMEXYTOYHOW aTTecTauuu
obyyvaloLLmMxcs No nporpammam BbiCLIero obpasosaHus.

KOoHTpomnbHO-n3MeputernbHble MaTepuanbl NPOMEXYTOUYHOW aTTecTauuu BKMoYalT B ceba TeopeTndeckue
BOMPOCHI, MO3BONSAOWME OLEHUTb YPOBEHb MONYYEHHbIX 3HAHWN, U KOHTPOSbHbIE MpaKTUYeckue 3ajaHue Ans
OLIEHMBaHNA YMEHUsi 0By4alollerocs CBsA3biBaTb TEOPUIO C MPaKTUKOW, MWNMIOCTPUPOBaTb OTBET MpuMepamu,
hakTamMu, OaHHBIMW Hay4YHbIX WCCREdOBaHWI, npuMepamMu M HabnodeHWsIMM K3 COBCTBEHHOWN Yy4eBHOW,
NPOM3BOACTBEHHON NPaKTUK U NpodeccroHanbHon AesTenbHOCTU. Mpy oLeHMBaHUM UCTIONb3YHOTCA KaYeCTBEHHbIE
LLIKasbl OLEHOK. KpuTepun oLieHMBaHWS NMpUBEaeHbI HUXeE.



[ns oueHnBaHuS pe3ynbTaToB 00y4YeHMs Ha 3a4yeTe UCMOMb3YTCH criedylolme nokasaTenu (3HaHus, YMeHus,
HaBbIkM 13 n. 19):

3HaHWe y4yebHOro MaTtepuana W BnageHWe MNOHATUNHBIM annapaTtoM W TeopeTUYECKUMU OCHOBaMMU
ONCUMNNUHBI, YMEHMEe CBsA3biBaTb TEOPUIO C MPaKTUKOMW; CMOCOBHOCTb WNMIOCTPMPOBATL OTBET MNpUMEpamMMu,
dakTamn, JaHHBIMU HaYYHbIX UCCregoBaHWWA, a Takke npuMmepamu U HabnwogeHnsMn n3 cobCcTBeHHoN yyebHon,
NPOV3BOACTBEHHOW NPAKTUK N NPOodeCCMOHANbHON AeATEeNbHOCTU, AEMOHCTPUPYSA CNOCOBHOCTL aHanuM3npoBaTb
npeacTaBneHHble AaHHbIE.

Ecnu B npouecce ocBoeHUsA y4ebHoM AuCLMNIMHbI OByyarowmincsa BoinonHsaeT He MeHee 90% npakTU4eckmx
3agaHuii B Xxo[e TeKyLLero KOHTpons, nNpyu 3TOM OAeMOHCTpUpYeT BnageHue npodeccnoHanbHom TEPMUHOMNOIMEN,
MOHATMIHBIM annapaTtoM U TEOPETMYECKUMU OCHOBaMW OUCLMMNIWHBI, YMEET CBA3bIBaTb TEOPUID C MPaKTUKOW U
WNNCTPUPYET OTBET NpuMepamu, bakTaMu, JaHHbIMW HayYHbIX UCCNeQOBaHUN, NpuMepamMmn u HabnaeHNs M1 13
cobCcTBEHHOW y4ebHOM, MNpPOU3BOACTBEHHOW MPAKTUK U MNpPOdeCcCUOHANbHON AeATEeNbHOCTY, OEeMOHCTPUPYS
CcnocobHOCTb aHanM3npoBaTh NPeAcTaBlieHHbIe AaHHbIe, a Takke yMero BeeT AUCKYCCUIO B CBOEW MMUKpOrpymnne,
rPamMoOTHO U aprymMeHTUPOBAHO BblpaxaeT CBOK TOYKY 3peHus B AUCKyccMM no npobnemam npodeccuoHansHon
OEeaTenbHOCTU, NpU 3TOM [JOMNOMHAET WU, ecrnv 370 HeobxoouMMO, KOPPEeKTMpyeT OTBeTbl APYruxX CTyOEeHTOB,
y4yacTByeT BO B3aMMOOLIEHVBAHUM MO NPEeariOKEHHbIM npenojaBaTensM CXeMaM OueHMBaHus — TO Mo
pe3ynbTaTtamM OLEeHMBaHNS B XOA4E TEKYLLEro KOHTPONS BbICTABNAETCS OLEeHKa KOTNNYHOY.

Ons oueHuBaHus pes3ynbTatoB OOy4YeHUA Ha 3ayeTe C OueHKOM ucnonb3yeTcs 4-6annbHas LWwkana:
KOTMNYHO», KXOPOLLO», «YOOBMETBOPUTENBHOY, KHEYAOBNETBOPUTENBHOY.
CooTHoLleHME NokasaTenewn, KpUTEPUEB U LLKarbl OLLEHUBaHUS pe3ynbTaToB 0Oy4eHus:

YpoBeHb
KpuTepun oueHmBaHns KoMNeTeHuni cchopmupoBaHHocTu | LLkana oueHok
KOMMeTeHUnn
Ob6yyaowmnca B MNONMHOM Mepe Bnageetr MOHATUMHBIM annapaTom MoBbILWEHHbIN OTnnyHo
AaHHOM 0obnacTy Haykm U TeopeTUYeCKMMM OCHOBaMW OMCUMMNIVHBI, YpOBEHb
yMeeT CBA3blBaTb TEOPUIO C NPaKTUKOW, cnocobeH MnmncTpyMpoBaThb
oTBeT npumepamu, daktamu, AaHHbIMWM HayYHbIX WCCNegoBaHWumn,
npuMmepamn ©n  HabnogeHusamu  n3  cobcTBeHHOW  yyebHoW,
NPOU3BOACTBEHHOW MpPaKTUK M Npod)ecCMoHanbHOW AesaTenbHOCTMH,
OEMOHCTPUPYS  CMOCOBHOCTb  aHanu3npoBaTb  MNpeacTaBheHHble
OaHHble.
OTBeT Ha KOHTPOSIbHO-U3MEPUTENbHBIN MaTepuan He COOTBETCTBYeT Ba3oBbI ypoBeHb Xopouuo

OOHOMY W3 MNepeyvncrnieHHbiX nokasatenew, Ho obydawowmica Aaet
npaBunbHble OTBETbl HAa [AONofHUTeNbHble Bomnpockl. CogepxaTcs
oTAenbHble npobenbl BO BrageHUV MNOHATMMHBLIM annapartoMm, npwu
UNNIOCTPUPOBaAHUN OTBETa NpUMepamMun, dakTtaMmu, AaHHBIMU HayYHbIX
uccnegoBaHwui, npumepamu M HabnogeHusMu  u3  cobCTBEHHOM
y4yebHOM, MNpPOM3BOACTBEHHOW MNPaKTMK U NpocheccnoHanbHom
OesTenbHOCTN 00yYaLWMNCs NCMbITbIBAET HEKOTOPbLIE 3aTPYAHEHNS.
OTBeT Ha KOHTPOSbHO-U3MepUTEnbHbIN MaTepuan He cooTBeTcTByeT | [MOporoBbin ypoBeHb | YAOBNETBOPUT
nobbiM ABYM U3 MepeyvncrneHHblX nokasatenen, obyvarowmnca gaet eribHO
HenonHole OTBEeTbl Ha AononHuTenbHble Bonpockl. OBy4vatowmiics
OEMOHCTPUPYeT YacTUYHble 3HaHWS MO TEeOopPeTUYECKUM OCHOBaMm
OVCUMNIWHBI, NPU UAMKOCTPUMPOBaHNM OTBETa npumepamu, daktamu,
OaHHBIMW Hay4YHbIX MCCMeAoBaHWN, npumepaMu U HabnwgeHusaMmn 13

cobcTBEHHON y4ebHon, NpPon3BOACTBEHHOM nNpakTuK "

npodeccuoHanbHON  OEeATENbHOCTU  UCMBITLIBAET  CYLLECTBEHHbIE

3aTpyaHEHWS.

OTBET Ha KOHTPOSIbHO-U3MEPUTENbHBIA MaTepuan He COOTBETCTBYET - HeynoBneTtsop
nobbiM  TPEM U3  MepeyncrieHHbX nokasaTenen. OB6yvatowmncs UTENbHO

OEMOHCTPUPYET OTPbLIBOYHbIE, dparMeHTapHble 3HaHusA, Joryckaet
rpybble owmnbku Npy U3NOXeHUn TEOPETUYECKNX OCHOB AWMCLMMIIMHBI,
He cnpaBnsgeTcs C 3ajaHneM UNICTPMPOBaHUS OTBETa NpuMepamu,
dakTamn, OaHHbIMW  HayYHbIX WCCNedoBaHWW, npuMepamn U
HabnwogeHusMn u3  coBGCTBEHHOW  y4ebHOW, NPOM3BOACTBEHHON
NPaKTUK N NpodeCCUOHaITbHON AeATENbHOCTH.

20.2.1 NepeyeHb BOMPOCOB K 3K3aMEHY:

1. Kak Bbl oueHnBaeTe BaXHOCTb JOKYMEeHTOobopoTa B TYPUCTUHECKOM KOMNAHUA?



2. Kaknm HopmaTUBHbIM JOKYMEHTOM perfnamMmeHTUpYHTCS OCHOBHbIE TEPMUHBLI B 06nacTu
aernonpouseoacrea?

3. Uro BkntovaeT B cebs NoHATUE «OOKYMEHT»?
4. Kakune s13blkM 1 cnocobbl OKYMEHTMPOBAHWS Bbl 3HAeTE?
5. HasoBute coBpemMeHHble BUObl HOCUTenen nHdopmawmm.

6. KakvM 3aKoHOM ycTaHaBnNMBaeTCs NPaBOBOM PEXUM CO34aHUS, XpPaHEHUS1 U UCMOSNb30BaHUS
NHOPMALIMOHHbIX PECYPCOB?

7. Yem otnmyaetca OOKYMEHT JINYHOIO NpoOnUCXoxXxnaeHuma ot ocbmu,maanoro ﬂ,OKyMeHTa?

8. Yto 06ycnoBnueaeT topuanyeckyto cuny opumumanbHoro JoKyMeHTa

9. OxapakTepusynte OCHOBHbIE 3Tanbl pasBuUTUs genonpounssogcrtea B PO.

10. Ha3oBuTE OCHOBHbIE OTNNYNUTENBHbLIE 0COOEHHOCTU NPUKA3HOro AENONpon3BoOACTBa.

11. CtangapTusaums u yuudukaumsa cuctemsl JOY

12. OxapakTepusymnTte cogepxaHue u CTPyKTypy 4Oroesopa.

13. Ha3oBuTE OCHOBHbIE OTNNYNTENBHbLIE OCOOEHHOCTUN KOJIIIEXCKOro Aenonpon3BoacTea.
14. HazoBuTE OCHOBHbIE OTNIMYNTENBbHBIE OCODEHHOCTU MUHUCTEPCKOro Aenonpon3BoaCcTBa.
15. Ha3oBuTE OCHOBHbIE OTNNYNTENBHbLIE 0COOEHHOCTN COBETCKOIO AEM0NpPOM3BOACTBA.

16. MNMoarotoBbTe goknag 06 0COGEHHOCTAX NCTOPUYECKOrO AOKYMEHTA
17 CocrtaB HopMaTuBHO-MeToanYeckon 6asbl JOY.
18 [nsa kakux uenen ncnonb3ytca ObLepoccumnckme KrnaccudukaTopbl AOKYMEHTaUMm?

19 VmeeT nn npaBo ompma BECTU TYPUCTCKYIO AeATerNbHOCTb B cnyyae otcytctemua OKB3[ 79.17?
20. bnaHkn OOKYMEHTOB 1 TpeboBaHNA K HUM.

21. CtpykTypa fokymeHTa. TpeboBaHusa kK odpopmneHnto aokymeHtoB no FOCT P 6.30-23
«YHUMUMpoBaHHbIE CUCTEMbI AOKYMEHTaUMN. YHUULUNPOBaHHAsS cuctema opraHnsalMOHHO-
pacnopsiaMTenbHon gokyMeHTauun. TpeboBaHMsa K 0OPMITEHNIO JOKYMEHTOBY.

24.Cuctema pacnopsagutenbHon OKYMeHTauuu.

25. Buabl nHopMaLMOHHO-CNPAaBOYHbIX AOKYMEHTOB.

26. OcobeHHOCTN cocTaBneHNst OTAENbHbIX MHPOPMALMOHHO-CNPABOYHbIX JOKYMEHTOB.

27 MNepeuncnnte OCHOBHbIE AOKYMEHTbI, 6€3 KOTOPbIX HEBO3MOXHO OCYLLECTBMAATbL AEATENTbHOCTb
TYPUCTCKOW KOMMNaHUW.

28. Kakne 13 gOKyMeHTOB He ABNSATCS 06a3aTenbHbIMN U AEATENbHOCTb KOMNaHMM BO3MOXHa BBMAY
NX OTCYTCTBUA?

29.HaszoBute oTnuumnTenbHble 0COBEHHOCTM AOrOBOPOB MEXAY TyponepaTtopaMmn 1 TypareHTamu.

30. MNepeuncnute cyllecTBeHHbIE YCNOBUS [0roBopa Typorneparopa u TypareHTa.
31. Oxapaktepuaynte cogep>xaHue n CTpykTypy Aoroeopa.

32.YKkaxuTe, Kakne CBedeHUs OOMKEH NPeaoCTaBUTb TypornepaTop Ans BHECEHUS B CNIUCOK €MHOIo
denepanbHoro peectpa.

33. Kakune ocobeHHOCTU No paboTe ¢ xanobamm NPUMEHSIOT NPU KIMEHTOOPMEHTMPOBAHHOM noaxoae?
34. Ha3oBuTe OCHOBHbIE Pa3HOBUOHOCTM NMNCEM, NPUMEHSIEMbIX B AEMNOBOW KOPPECNOHAEHLNN
TYPOMPM.

35. CocTtaBbTe 0bpasubl 4ENOBLIX MUCEM.

36 lNoscHMTe npaBuna cocTaBfeHNs 1 YCAOBMS CMOHCOPCKOro nncbma

37 Kakve noHaTMsa 1 NpMHUMNGI OpraHn3anmm JOKyMeHToo60poTa NCNonb3yTes?

38. Kak npounsBoamTcs paboTa ¢ KoHDUAEHUMANbHBIMY JOKYMEHTaAMMU.



20.2.2 basoBbin rnoccapumn

HokymernmayuoHHoe obecrneyeHue ynpaesneHusi (JOY) — 310 AeaTeNnbHOCTb annapaTa ynpaBeHus,
OXBaTbIBalOLLAsA BONPOCHI AOKYMEHTMPOBAHMSI U OpraHmn3auum paboTbl C JOKYMEeHTaMu B npouecce
OCYLLECTBIIEHNA UM yNpaBrieHYECKUX OYHKLNNA.

MHdopmaLmMoOHHbIe TEeXHONOrMM — npoueccbl, MeToabl noucka, cbopa, XpaHeHusi, 0BpaboTkw,
npenocTaBeHnsi, pacnpocTpaHeHnss MHopmaumm 1 cnocobbl OCYLLECTBMEHUSI TaKMX NPOLIECCOB U
MEeTOAOB;

MHcopMaLMoHHasas cuctemMa — COBOKYMHOCTb cogepxkallencss B 6asax [AaHHbIX WMHopmauun wu
obecneunBatoLLmx ee 06paboTKy MHPOPMALMOHHBIX TEXHOMOMUIA N TEXHUYECKUX CPeaCTB;

MHcopMaLMOHHO-TENEKOMMYHUKALIMOHHAsA CETb — TEXHONorMyeckass cucrema, npegHasHauyeHHast
ANs nepegayun no fNMHUSM CBSI3U MHAbopMaLMK, AOCTYN K KOTOPOM OCYLLECTBRSETCS C UCNOMb30BaHNEM
CpeacTB BbIYUCTIUTENBHON TEXHUKM;

O6bnapatenb MHcOpMaLUM — NULO, CaMOCTOATENLHO COo3adaBLlee MH-opmMauunio NnMbo nonyymnsLlee
Ha OCHOBaHWMM 3aKOHA UMM AOroBopa MNpaBO paspellaTb UMM OrpaHuvMBaTh AOCTYN K MHopmaumw,
onpeaensemon no Kakum-nnbo npmsHakam;

D,OCTyn K Mchopmame — BO3MOXXHOCTb MoJty4yeHunq MHd)OpMaLlI/IVI n ee NCcnoJjib30BaHUA,

KoHdmaeHumManbHOCTbL MHpopMaLmm — 06s13aTenbHOE ANS BbINOMHEHUS NTIMLOM, NOMYyYMBLUMM AOCTYMN
K onpeaeneHHon uHpopMaumm, TpeboBaHne He nepedaBaTb Takylo MHGOPMaUMO TPETbUM Nuuam 6e3s
cornacusi ee obnagaTens;

npeAOCTaBﬂeHVIe MH(bOpMaLWIVI — peuncTBus, HanpaelieHHble Ha nony4yeHue VIH(bOpMaLl,I/IVI
onpegerneHHbIM KpyromMm nug, unn nepenavy VIHd)OpMaLl,I/WI onpegeneHHoMy Kpyry numu;

PacnpocTpaHeHMe WHdOpMaUUM — [OENCTBUS, HanpaelieHHble Ha nornydyeHne WHdopmauum
HeonpeeneHHbIM Kpyrom nuw, unu nepegady MHopmaumm HeonpeaeneHHoMy Kpyry nn;

ONeKTPOHHOe CcooOLWeHne — wuHpopmaums, nepefaHHas WNU  MNOMydYeHHas nonb3oBaTenemM
MHGOPMALIMOHHO-TENTEKOMMYHUKALMOHHON CeTy;

[okymeHTMpoBaHHasAe MWHdopmauma — 3adukcMpoBaHHas Ha MaTepu-anbHOM HocuTene nyTem
AOKYMEHTMPOBAHUS MHAOPMaUNA C peKkBM3UTaMK, NO3BOSMAIOWMMW ONpPeaennTb Takyl WHopMaLumio
MM B YCTaAHOBIIEHHbIX 3akoHogaTenbcTBOM Poccuirckon ®Pepepaumm cnyydasx ee mMaTepuanbHbIn
HoCUTEnb;

aﬂeKTDOHHbIﬁ AOKYMEHT — [OOKYMEHTMpPpOBaHHas I/IHCbOpMaLI,VIﬂ, npeacrtaBsrieHHad B 3]'IeKTp0HHOIZ
cbopme, TO eCTb B Buae, npurogHomMm AnA BOCMNPUATUA YENTOBEKOM C UCNOJIb30OBaAHMEM 3JTEKTPOHHbIX
BbIMUCIUTENbHbLIX MALLUWH.

HopMamueHo-MemoduquKaﬂ 6aza — 310 COBOKYMNMHOCTb 3aKOHOB, HOPMaTMBHO-NMPaBOBbLIX aKTOB,
opraHn3auuoOHHbIX W MeToOUYECKUX OOKYMEHTOB, perfnamMmeHTUpyrLwmnx TexXHOIormuo co3gaHusa,
O6p360TKI/I, XpaHeHna 1 uncnosib3oBaHUA OOKYMEHTOB B TeKyLLI,eIZ AoeAaTenbHOCTU OopraHun3auumn wmnu

yypexaeHua.

BnaHk — (0T (ppaHL. 6enbiin) cTaHgapTHBINM NIMCT BymMaru ¢ BOCNpou3Be4eHHOW Ha HeM TUnorpadCcknm
CcnocoboM MOCTOSIHHOM MHA)OpPMaLMEN.
Pekeu3um — obasaTenbHbI anemMeHT Noboro opuumnansHOro JOKyMeHTa.

dopmynsip-obpaszey — Mmoaernb NOCTPOEHWUsI JOKYMEHTA, YyCTaHaBnMBaroLWwas obnactb NpMMeHeHus,

dopmaTthl, pasmepsbl nonel TpeboBaHUs K NOCTPOEHUIO KOHCTPYKLIMOHHON CETKM U OCHOBHbIE PEKBU3UTDI
OpeaHu3ayuoHHble GOKYyMeHMbI — KOMMIMEKC B3anMOYBA3aHHbIX AOKYMEHTOB, PerfameHTUPYHLLIMX
CTPYKTYPY, 3adauu, QYHKUMM NPeanpusTusl, opraHusaumio ero paboTbl, npaBa, 06s13aHHOCTU W



OTBETCTBEHHOCTb pyKOBOACTBa npeanpustusi. OpraHusauMoHHO-NPaBOBblE [OKYMEHTbI copepaT
NonoXxeHusi, obsizaTenbHble AN WCMNOMHEHWS, U SABNSAIOTCA MNPaBOBON OCHOBOW [OeSTENbHOCTU
npeanpusTus.

Ycmae npednpusmusi — CBOO NpaBwui, perynupylowmnx OeATenbHOCTb  OpraHuM3auun, KX
B3aMMOOTHOLLUEHUS C APYrMMW OpraHusaumMsMm n rpaxgaHamu, npasa n o00si3aHHOCTM B cdhepe
rocygapCTBEHHOMN WUMN XO3SINCTBEHHOWN OEATEeSb-HOCTU. YCTaB — 3TO CMOXHbIA AOKYMEHT, CTPYKTypa U
coAepXXaHue KOTOporo onpefenstoTca cammmn paspaboTymkamu. YcTaB BXOAMT B COCTaB yHUUUMPO-
BaHHOW CUCTEMbl OpPraHU3auWoOHHO-pacNoPAaUTESNIbHON OOKYyMeHTauMm U UMeeT YCTaHOBMEHHYH
CTPYKTYpY TekcTa.

LlImamHoe pacnucaHue — JOKYMEHT, 3aKpennsaoLmi 4OIMKHOCTHON U YNCMEHHbIN COCTaB NpeanpusTus
C yka3aHunem cpoHaa 3apaboTHoM nnaTbl.

AKmM — NHOOPMaLNOHHO-CNPABOYHLIN JOKYMEHT, COCTaBMAIOLWMIACA rpynnon nuy, Ans NoATBEPKAEHNS
YCTaHOBIIEHHbIX (PaKTOB, COOLITUN. AKT MOXET coaepKaTb BbIBOAbI, PEKOMEHAALNN, NPeaNOXKEHUS ero
cocTaBuTenemn

MucbmMo — 0606LeHHOE Ha3BaHWE Pa3nMYHbIX MO COAEPXKAHWNIO AOKYMEHTOB, NepechifiaeMbIX No
noyTe, Kypbepom, nocpencTBoM (pakCUMUITbHON CBA3KN, SNEKTPOHHOM NOYTON U T. A.
TIpomokos1 — QOKYMEHT, PUKCUPYIOLLMIA X040 06CY>KOEHWSI BONPOCOB U NPUHATUST PELLEHUI Ha
cobpaHusx, 3aceaHunsix, COBELLaHnSIX.

HokymeHmoobopom - ABWXKeHNE JOKYMEHTOB Ha NpeanpusiTum, B y4pexaeHnm ¢ MOMeHTa ux
NONy4YeHns Unu co3faHns 40 3aBepLLUEHNS UCMOSTHEHMS U OTINPaBKW.



